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Introduction

Who is this book for?

This book is aimed at anyone who writes research papers, whose first
language is not English, and who needs guidance regarding the grammar,
usage, and style of academic English. It should also be useful for those
who edit or proofread research papers.

It is suitable for those whose level of English is mid intermediate or higher.

How is the book organized?

The book is organized into 28 chapters on various aspects of English
usage. This means that in the same chapter you will find all issues related
to, for example, the use of tenses. However, some grammatical items are
separated for convenience. For example, you will find the use of adverbs
in three different sections: Chapter 13 deals with how adverbs are used
as link words, Chapter 14 with typical differences between the various
adverbs of time and place, and Chapter 17 with where adverbs are located
within a phrase.

In each subsection, you will first find numbered guidelines. When there are
four or more rules, the last few rules are generally the least important.

In the table below the guidelines, there are examples of sentences that
implement (or fail to implement) the rules.

Good and bad examples are contained in the columns of the table entitled
‘Yes’ and ‘No’, respectively. The ‘No’ examples indicate typical mistakes
taken from drafts of real papers. Most of the ‘Yes’ examples have been
adapted from sentences written by native English speakers.

Sometimes in alternative to ‘Yes’ and ‘No’, one column is devoted to how
one word or tense is used, and the other to how a related word or tense is
used.

There is an index at the end of the book to help you find the particular
grammar or style issue that you wish to review.



Vi

By consulting this book, will | improve my chances of getting
my papers published?

Most definitely. This book is based on more than 25 years of experience
of correcting the English of research papers. Guidelines and rules for
avoiding around 2,000 typical mistakes are given. | have also read
hundreds of referees’ reports to understand what they pinpoint as being
errors with regard to the English of a manuscript.

Does the book cover every aspect of English usage?

No, it only covers those problems that are generally found in research
papers. For example, in this book the usage of tenses is explicitly related
to how these are used in a paper, not to how they are used in the general
spoken language. The only exception to this is the occasional example
taken from ‘general’ English, where a ‘general’ example gives a clearer
idea of usage than a ‘scientific’ example would do (this | have done above
all in the section on modal verbs).

Aspects which are common to research papers and general English, but
whose usage is very similar, are not covered in this book. For such issues,
readers should refer to a general English usage guide such as Michael
Swan'’s Practical English Usage (Oxford University Press).

By only focusing on those problems that typically arise in a research paper,
| have been able to be more detailed in my explanations; for example,
there is much more space dedicated to the use of articles (a, the, zero
article) and the genitive than in other books. | have also been able to
explain — | hope — the subtle differences between the present simple and
past simple with regard to presenting results. | believe that no other
grammar books have attempted to define these differences.

If, after reading a particular guideline in this book, you are still not
completely sure how a word or grammatical construction is used, then try
Google Scholar. This search engine trawls through thousands of
manuscripts written by academics. It is thus a good way to check that you
have correctly used, for example, an article (a, an, the), a preposition (e.g.,
in, into, inside) or collocation (i.e., a combination of words in a specific
order). One good trick is to limit your search to those articles written by
native speakers of English. To do this, type in ‘Smith’ in the ‘author’ field.
Smith is the most common English surname and there are thousands of
researchers with this surname. For more suggestions on how to use
Google search engines, see Chapter 12 of the companion volume English
for Interacting on Campus.
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To what extent are the rules given in this book 100% applicable
in all cases?

While doing my research for this book | analyzed papers written in a wide
range of disciplines. What | discovered confirmed that each discipline (and
indeed subdiscipline) tends to use English in very specific ways that are
not consistent across disciplines.

An obvious example is the use of we. In some disciplines, we (and even /)
are used freely; in other disciplines, they are explicitly banned. Less
obvious examples are connected with the use of articles — where in one
discipline the use of the and a/an in specific cases would be mandatory, in
others it is not. Another example: the rules of punctuation, particularly
regarding abbreviations and measurements, vary considerably from author
to author, and journal to journal.

The exact rules of the genitive also seem to be impossible to define. At one
stage of writing this book, | had written 16 pages on the use of the genitive,
but in the end | decided that | was more likely to confuse rather than help
my readers! So throughout | have tried to focus on the main areas that
cause trouble rather than analyzing every conceivable case.

Being aware of this general lack of consistency in English use in academic
writing is particularly important for those whose job it is to revise the
English of manuscripts. Editors and proofreaders may find examples of
constructions and word usage in the paper they are revising that go
against the normal rules of English, but be unaware of the fact that this
apparent misusage is perfectly acceptable in that particular discipline.

This is why | prefer to use the term ‘guideline’ rather than ‘rule’. They are
also very much my guidelines. Often they are based on my own intuitions
derived from having read thousands of manuscripts, rather than any
specific rules that | have been able to find in other grammar books or on
the Internet. One big problem is that even native speakers within the exact
same discipline do not always follow the same rules!

In this sense, this book should be seen as a draft of an ongoing project
aimed at recording how the English language is used in academia. Please
send your feedback to: adrian.wallwork@gmail.com

Other books in this series

English for Academic Research: A Guide for Teachers — tips for
experienced EAP, ESP and Scientific English teachers, plus ideas on how
to exploit the Writing and Presentation books in the English for Academic
series.


mailto:adrian.wallwork@gmail.com

viii

English for Writing Research Papers — everything you need to know about
how to write a paper that referees will recommend for publication.

English for Academic Correspondence — tips for responding to editors and
referees, networking at conferences, understanding fast-talking native
English speakers, using Google Translate, and much more. No other book
like this exists on the market.

English for Interacting on Campus — tips for: socializing with fellow
students, addressing professors, participating in lectures, improving
listening skills and pronunciation, surviving in a foreign country.

English for Academic Research: Grammar/Vocabulary/Writing Exercises
— these three books of exercises practice the rules and guidelines given in
this manual. There are also writing exercises that can be combined with
chapters from English for Writing Research Papers.

Cross-referencing between books

See http://www.springer.com/series/13913 to learn how this book can be
used in combination with the other books in this series.

Recommended reading

I recommend the following books to learn more about non-language
elements, e.g. how to produce bibliographies, cite the literature within the
main text, and create tables and figures, plus more information on the use
of measurements. Much of this information can also be found on Wikipedia.

A Manual for Writers of Research Papers, Theses, and Dissertations, Kate
L. Turabian, the University of Chicago Press

MLA Handbook for Writers of Research Papers, Modern Language Association

Handbook of Writing for the Mathematical Sciences, Nicholas J. Higham,
SIAM


http://www.springer.com/series/13913

Contents

1 Nouns: plurals, countable versus uncountable....................... 1
1.1 regular pIUralS ........ooiii e 1
1.2 irregular PlUrals ... 2
1.3 NOUNS eNdING N =S ..eoiiiiiiiiie e 3
1.4 nouns indicating a group of people........ccccoevieriiieneinninen. 4
1.5 number-verb agreement ..........ccccoiiiiiiiiiii 5
1.6 countable nouns: use with articles............ccccceeviiieieinninen. 6

1.7 singular countable nouns: use with and without
a/anin scientific ENglish .......cccooooiiiiiiiie e 7
1.8 uncountable nouns: general rules..........ccocceveeiiiiiene e, 8
1.9 uncountable nouns: using a different word or form............. 9
1.10 uncountable nouns: more details.........ccccocveeiiiiiiiine e, 10
2 Genitive: the possessive formof nouns.................c.ccccoeene. 11
2.1 position of the ’s with authors and referees ........ccccccceee... 12
2.2 theories, instruments etC.........cccviiiiiiiiiiiiiie 13
2.3 companies and pPolitiCians.......ccccvveereeeeeeeeeeesceeee e 15
2.4 universities, departments, institutes etc..........ccccccvveveeeeennn. 15
2.5 @NIMAIS ..o 16
2.6 genitive with inanimate objects.........cccooiiiiiiiii, 17
2.7  PEriods Of IME .....uuviiiiiiee e 17
3 Indefinite article: a/an.............c.cocooeeoiieiie e 19
3.1 aversus an: basiC rules ..........ceeviiieieiiiniiiiee e 19
3.2 aversus an: use with acronyms, digits, and symbols ......... 20
3.3 @/ @NVEISUS ONE .....ooeiiieeiee et 21
3.4 a/ anversus the: generic versus SpecifiC.........ccceveeeennnnn. 22
3.5 a/ anversus the: definitions and statements..................... 23
3.6 a/ an, the, possessive pronoun: parts of the body ............. 24
4 Definite article: the..............ccccooiiii e, 25
4.1 definite article (the): main usage........ccccvvvvieeeeiiiiieee e, 25
4.2 specific versus general: examples .........ccoccceeeiiiiiene e, 26
4.3 other uses of the definite article..........ccccoiiiiii e, 27
5 Zero article:noarticle.............ccooooeeieiiiii 29
5.1 zero article versus definite article (the): main usage .......... 29
5.2 other uses of the zero article ..., 30
5.3 nationalities, countries, languages.........ccccvvvevriiieiieiiiinennn, 31

5.4 zero article and the: contradictory usage

in scientific ENGliSh ......c.oooiiii 32



5.5
5.6

Zero article VErsUS @/ @n........coccueeeeieeiieieee e
zero article and a/ an: contradictory usage
in scientific ENGliSh ......c.ooviiii

6 Quantifiers: any, some, much, many, each, everyetc..............

6.1
6.2
6.3
6.4
6.5
6.6
6.7

quantifiers used with countable and uncountable nouns....
ANY VEISUS SOME....ceiiiiiuiiiieeiiiieeeesasiteeaesannsseeesasssseeeesssnssees
GNY VEISUS NO.....uviiieeeeiiieeasessteeeesasssseeaesassssneasassssaeeessessens
a little, a few vs. litte, feW............oeuveeiiiiiiieeeeeeieeeeeeeeee,
much, many, a lot of, and 10tS Of .............ccoeeiciiiiiiieninnaenn,
each versus every, eVery VErsuS any......cccccccuuevueeeeeseiveneens
MO VEISUS NOL ...t e

7 Relative pronouns: that, which, who, whose............................

71
7.2
7.3
7.4

7.5
7.6

that, which, Who, WROSE............c..c.coeuuueeeeeiieiiieeeeeeieeeeeaes
that versus which and WHO ...........cccccceiiiiiiiiiiiiece e
omission of that, which and WHO............cccccceevvueeeeeeeeennnnnn..
avoiding ambiguity by using a relative clause

in preference to the -ing form........cccooiiiiii,
avoid long and difficult-to-read sentences involving which .
avoid ambiguity with WhiCh ...

8 Tenses: present, past, future...................cccooiiiiei s

10

8.1
8.2
8.3
8.4
8.5

8.6
8.7
8.8

8.9
8.10

present simple vs present continuous: key rules ................
present perfect: key rules..........ococvevieiiiiiniiiiieeeee,
present perfect: problem areas .......ccccccoveviiiciiiiiiiinieeeennn,
past simple: KeY rules.........ccueviiiiiiiiiiee e,
present simple vs past simple: specific rules

(aims and Methods) ........ocueriiiiiiie e
present simple, present perfect and simple past:
reference to the literature..........cccceeveeeiiiiiiiiii,
present simple vs past simple: specific rules

(results and diSCUSSION) ......cccoueiriiieeeiiie et

Conditional forms: zero, first, second, third ............................

9.1
9.2
9.3
9.4
9.5

zero and first conditional...........ccooooeviviiieiiiiiiiceee
second conditional............eeeeiiiiviiiie i
other uses of WOoUId...........cccoooeeuueeeiiiiiiiiee e
present simple Versus Would.............cccccuuecieeeeiniiieneeneine,
third conditional............eeeeiieiiiiiie e

Passive versus active: impersonal versus
personal FOrMS ..............ooiiiiiiiie e

10.1

Main USES Of PASSIVE .......uvviiiiiiiiiec e

10.2 passive better than active: more examples.......................



10.3 active better than passive........cccoceeeeiiiiiiiiiiiiiiees
10.4 ambiguity With passiVe.........ccccceiiiieiiiiii s
11 Imperative, infinitive versus gerund (-ing form).................
111 IMPEerative ...coooieeieie e
11.2  INfINIIVE. .o
11.3 N Orderfo .o
11.4  passive infinitive........cceeeei
11.5  perfect infinitive ..o
11.6 gerund (—ing form): USAQE ......cceeerverenieeeiiieerieee e
11.7 by versus thus + gerund to avoid ambiguity ................
11.8 other sources of ambiguity with the gerund.................
11.9 replacing an ambiguous gerund with that or which,
or with a rearranged phrase ..........ccccoccveeiiiiieee e,
11.10 verbs that express purpose or appearance + infinitive
11.11 verbs that require an accusative construction
(i.e. person / thing + infinitive) .........cccooceiiiiiiieeen,
11.12 active and passive form: with and without infinitive .....
11.13 active form: verbs not used with the infinitive ..............
1114 [etand Make..........cooooiiiiiiiiiiie e
11.15 verbs + gerund, recommend, suggest................cc......
11.16 verbs that take both infinitive and gerund....................
12 Modal verbs: can, may, could, should, mustetc..................
12.1 present and future ability and possibility:
CAN VEISUS MAY ..t iuviiaiieaaaiiaaaieeeaieeeareeesneeeaseeesnaeeas
12.2 impossibility and possibility: cannot versus may not....
12.3 ability: can, could versus be able to, manage, succeed.
12.4 deductions and speculations about the present: must,
€annot, SROUI ..............ouuueeeieeiiieeeee e,
12.5 deductions and speculations: could, might (nof)..........
12.6 present obligations: must, must not, have to, need......
12.7 past obligation: should have + past participle,
had to, was suppoSed 10...........ccccceuniceeiiiiiiieieeeee
12.8 obligation and recommendation: should......................
13 Link words (adverbs and conjunctions):
also, although, but etc..............cccccoeeviiiiiiieeeee e
13.1 about, as faras ... is concerned.............cccccccoueueeeinnnns
13.2 also, in addition, as well, besides, moreover ...............
13.3 also, as well, too, both, all: use with not......................
13.4 although, even though versus even if............ccccccceen.
13.5 and, along With ...
13.6 @S VEISUS GS fl..uueeiiiiiiiieie e
13.7 asversus like (UNKKE) ........ccccoucoeiioeiiniiieiii e
13.8 as, because, due to, for, insofar as, owing to,

SINCE, WAY ..ot

xi

85



Xii

13.9 both...and, either ... OF .......ccccoeeeeeereeieeiiiiieeeeeeeiieeeeaes
13.10 e.g. versus for eXample............ccccoueeviiiiiieiiiiiiieee e
13,11 €., 1.6, BIC. e
13.12 for this reason versus for this purpose, to this end...........
13.13  the former, the Iatter .............couuveeeeeeeeiiieeeeeeiee e
13.14 however, although, but, yet, despite, nevertheless,

nonetheless, notwithstanding .............cccccccceeviiiiccivennnenn.

13.15  however versus nevertheless ............c.cccccveeeiinieeeeninne,

13.16 in contrast with vs. compared to, by comparison with.......

13.17 instead, on the other hand, whereas, on the contrary ......

13.18 thus, therefore, hence, consequently, so, thereby ............
13.19 omission of words in sentences with and, but, both

=T Lo o ) SRR

14 Adverbs and prepositions: already, yet, at, in, ofetc. .............

14.1 above (below), over (UNAEr)............cccoucoeiiiceinienanienene

14.2  across, throUgGh.............oeeeiiiiiiiiiiiiiieeee e

14.3 already, Still, Yet ........ccoueiiiiiiiiiiiee e

14.4 among, between, from, of (differentiation

aNd SEIECHON) ...

14.5 at, in, to (location, state, change) ........ccccvvveeeeiieeeeeennen,

14.6  at, inand 0N (Me)......ccueeriiiiiiiiee e

14.7 at, to (measurement, quality).........ccceiieeiiiiieniee e

14.8 before, after, beforehand, afterwards,

first (IMe SEQUENCES) ...ceeiuveiiiiieeriie et

14.9 beside, next to, near (to), close to (location).....................
14.10 by and from (cause, means and Origin) ........cccecceeeriueeennnn
14.11 by, in, Of (Variations)........ccocueeiiieiiniee e
14.12 by and within (iMe) .......eeeiiiiiiiei e
14.13 by now, for now, for the moment, until now, so far............
14.14  during, over and throughout (tme) .........cccocoeeeiiinriiieenne
14.15  for, since, from (M) ........ccovciiieeiiiiiiee e
14.16 in, now, currently, at the moment...........ccccocceveeeeiiiiniiinns
14.17 in, inside, within (Iocation) ...........cccccvveeiiiiiee e
14.18 of and with (material, method, agreement).......................

15 Sentence length, conciseness, clarity and ambiguity ............

15.1  maximum two ideas per sentence ..........cccccveeveiiieeeeeennen.

15.2 putinformation in chronological order, particularly

in the methods section...........ooooiiiii e,

15.3 avoid parenthetical phrases..........ccccccciiiiiiieiiiiieee e,

15.4  avoid redundanCy ..........coooviuieeeeiiiiiiee e

15.5 prefer verbs to NOUNS........oociiiiiiiiiie e

15.6 use adjectives rather than nouNSs.........ccccceeiiiiiiiiiiinneen.

15.7

be careful of use of personal pronouns: you, one, he,
SNE, TNEY e

115



15.8
15.9
15.10

15.11
15.12

15.13

15.14

15.15

15.16

16 Word
16.1

16.2
16.3
16.4
16.5
16.6

16.7
16.8
16.9
16.10
16.11
16.12
16.13

17 Word
171
17.2
17.3
174
17.5
17.6
17.7

18 Word
18.1
18.2
18.3
18.4

essential and non-essential use of: we, us, our................ 137
avoid informal words and contractions .............cccccocvveeeen. 138
emphatic do/ does, giving emphasis
with auxiliary VErbs ... 139
ensuring consistency throughout a manuscript................ 140
translating concepts that only exist in your
CoUNtry / lanNQUAGE ... ..cooiuueeriiii e 141
always use the same key words: repetition of words
IS NOt @ ProbIEM ... 142
avoid ambiguity when using the former/
the latter, which, and PronNOUNS...........coovviiiiiiiiiiieeeeaeeennn 143
avoid ambiguity when using as, in accordance with,
CCONAING O ..eii it 144
when expressing a negative concept using a negation.... 145
order: nouns and verbs .................ocooiiiiiii s 147
put the subject before the verb and as near as possible
to the beginning of the phrase...........cccoociiiiie, 147
decide what to put first in a sentence: alternatives........... 147
do not delay the subject..........ccoccvviiiiiiiiiie, 148
avoid long subjects that delay the main verb................... 149
inversion of subject and verb..........cccoeiii 150
inversion of subject and verb with only, rarely,
SEIAOM EIC. .. 151
inversions with so, neither, NOr .............ccoceeeeeeeeviieeeeenennnan. 152
put direct object before indirect object............ccccoocieeeens 153
phrasal VerbS ..........eeeiiiii e 154
noun + noun and noun + of + noun constructions............ 155
strings of nouns: use prepositions where possible ........... 156
deciding which noun to put first in strings of nouns.......... 157
position of prepositions with which, who and where......... 158
order: adVverbs..............occoiiiiiiiiiiieee e 159
frequency + also, only, just, already............cccccccveveennnnnn. 159
ProbabIlity .......oooiiiiiiie e 160
(=T 0] a1 PP RRPPPPPPN 160
BB e 161
first(ly), second(ly) €tC.......cccouvoeiiniiiiiii e 161
adverbs with more than one meaning ...........ccccceeviiinenen. 162
shift the negation word (no, not, nothing etc.) to near
the beginning of the phrase ..., 163
order: adjectives and past participles............................ 165
AJECHIVES ...t 165
Multiple adjeCtiVes ........ocuveiiiiiii e 166
ensure it is clear which noun an adjective refers to.......... 167
Past PartiCiPlES ........oeviiiiiiiee e 168



Xiv

19

20

21

22

23

Comparative and superlative: -er, -est, irregular forms ..........
191 fOrm and USAQE.......covuuiiiiiiiieee e
19.2  POSIHION .
19.3 comparisons of (in)equality ........ccccceeiiieiiiiie i
19.4 themore ... tNE MOrE........ccccceeeeiiiiiiiiiiiiiieeeee

Measurements: abbreviations, symbols, use of articles ........
20.1 abbreviations and symbols: general rules .............cccueeeee.
20.2 spaces with symbols and abbreviations ...........ccccccceeenn.
20.3 use of articles: a/ anversus the...........cccccceevcceeeeiccnnnnnnn.
20.4 expressing measurements: adjectives,

NOUNS aNd VEIDS ....vuvieeiiciieee e

Numbers: words versus numerals, plurals, use of articles,

dates etC........ooooriiee
21.1  words versus numerals: basic rules............ccccoeeeeennennnn.
21.2 words versus numerals: additional rules.............c.cccuueee.
21.3 when 1-10 can be used as digits rather than words ........
21.4  making numbers plural ...........coocoueiiiiiiiiiiiee e
21.5 singular or plural with NUMDbDErs.........coociiiiiiiiiiiiieiee,
21.6 abbreviations, symbols, percentages, fractions,
aNd OFdiNAIS ...
21.7 ranges of values and use of hyphens............ccccceerviiineeen.
21.8 definite article (the) and zero article with numbers
and MEeASUIEMENTS.......uiiiiieeaeiiiiiiee e
21.9 definite article (the) and zero article with months,
years, decades and CentUries..........ococcuieieeeeieeee e
21.10 once, twice versus one time, twWo times ...........c.cccccceeeeu...
21.11 ordinal numbers, abbreviations
and Roman NUMErals .........cooooiiiiiiiiiiieieeece e
2112 dAtES . i
Acronyms: usage, grammar, plurals, punctuation ..................
221 MAIN USAQE .. ueeeeiieeiiiiiie ettt
22.2  fOreign aCroNYmMS .......coeiiiiuiiieeeiiieee et
22.3  GrAMMAL ..ot e e
22,4 PUNCIUALION ....euiiiiiiiieice s
Abbreviations and Latin words: usage meaning,
PUNCTUALION.........ooiiiiiiii e
23,1 USAQGE..ici ittt
23.2  PUNCIUALION ...
23.3 abbreviations found in bibliographies.............ccccceriiiinenen.

23.4 common Latin expressions and abbreviations..................



XV

24 Capitalization: headings, dates, figures etc............................. 201
24.1 titles and section headings .........cccevveiriiiiieiiiiieee e 201
24.2 days, months, countries, nationalities,
natural [aNQUAGgES .......coiuieiieeiiieee e 202
24.3 academic titles, degrees, subjects (of study),
departments, institutes, faculties, universities .................. 203
24.4 figure, table, section etc.; step, phase, stage efc............... 204
24.5  KEYWOIGS. ..ciiiuiiiieeiiiiii ettt 204
24,6 ACTONYIMS ..ottt ittt a e e e e e e 205
24.7 €UI0, tRE INEINET ..........eeeeeeeeieeeeeeeeiee e 205
25 Punctuation: apostrophes, colons, commas etc..................... 207
25.1  @POSIIOPNES (7)eeeeiueiieiieie et 207
25.2 COIONS (1) cuvreeinreeeiiieaiiee e ettt ettt e e e 208
25.3  COMMAS (,): USAGE ..eeuuveeeaurieeiieeeeiieeeieeeerneeeesneeeesneeeesneeeas 209
25.4  comMMAS (,): NON USAGE ... uveeeiuieeeaiieeaieeeernreeesneeeeaneeeesneeeas 210
25.5  dASHES (L).eeeirueiieiiieiiiee e s 211
25.6  hyphens (-): part 1 ... 212
25.7  hyphens (=) Part 2 .......coooceieiiiieeiee e 213
25.8  PArenNtheSES () coevueeeiieie et 214
25.9  PEIIOAS (1) eeerureeeiieeerieee et ettt 215
25.10 quotation Marks () ...cceeeereeeeiiee e 216
25.11  SEMICOIONS (5) vereiveeeiiiieeiiieeeeieee ettt 217
25.12 bullets: round, numbered, ticked..........cccccoeereeriiiiieieeennnne. 218
25.13 bullets: consistency and avoiding redundancy.................. 219
26 Referring to the literature ...............cccooooi i 221
26.1  most common StYlES........ccuuviiiiiiiiiii e 221
26.2  COMMON JANGEIS.....uiiiiieiiiiiiee ettt e e 222
26.3 punctuation: commas and semicolons............cccccceeeeeeennn. 223
26.4 punctuation: parentheses ..........cccevveriiiiiieiniiieee e 223
26.5 @Al s 224
27 Figures and tables: making reference, writing captions
and 1egends ... 225
271 figures, tables .......eeeiiiiiiiii e 225
272 1EQENGAS ...eiiiiiiii e 226
27.3 referring to other parts of the manuscript ............ccocceeee. 227
28 Spelling: rules, US versus GB, typical typos.............ccc.cccce... 229
281 TUIES .o 229
28.2 some differences in British (GB) and American
(US) spelling, by type .....coooeiiiieeiie e 231
28.3 some differences in British (GB) and American
(US) spelling, alphabetically ..........cccceiiiiiiiiiiieiiieeee 232

28.4 misspellings that spell-checking software
does NOL fIN ....eeeiiiiiiiii e 234



XVi

Appendix 1: Verbs, nouns and adjectives + prepositions .............

Appendix 2: Glossary of terms used in this book.........................



1

1.1

uncountable

regular plurals

Nouns: plurals, countable versus

1. To form the plural of most countable (1.6) nouns (including acronyms)
simply add s or es to the end of the word.

. In a noun + of + noun construction where the two nouns indicate a

single entity, the first noun is made plural.

3. Adjectives are never made plural.

Nouns that act as adjectives are not made plural.

5. A noun which follows a number (or an implied number) is used in the
singular form when acting as an adjective. Note the use of hyphens (25.6).

-fold, which is a suffix to indicate a specified number of parts or times,
does not have a plural -s. Note the use of hyphens (25.6).

YES

We tested the engines of three cars,
two taxis, six trains, and four buses.

NO

Several points of view have been
put forward in the literature.

Several point of views have been
put forward in the literature.

We also analysed three other papers
on this topic.

We also analysed three others
papers on this topic.

Car production is rising, but car sales
are falling.

= The production of cars is rising but the
sales of cars are falling.

Cars production is rising, but cars
sales are falling.

| have a 24-year-old student helping
me in the lab.

= The student is 24 years old.

| have a 24-years-old student
helping me in the lab.

This work is part of a three-phase
study into psychotic behavior
amongst TEFL teachers.

This work is part of a three-phases
study into psychotic behavior
amongst TEFL teachers.

This would require a multi-megabyte
memory.

This would require multi megabytes
memory

The increase was 3-fold.

The increase was 3 folds.

= There was a 3-fold increase.

There was a 3 folds increase.
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1.2 irregular plurals

1. Some nouns have irregular plurals: child / children, man | men, woman /
women, half | halves, knife | knives, life | lives, foot | feet, tooth [ teeth.

2. Fish and sheep are not made plural.

3. The plural of mouse (the animal) is mice, for the computer device the
plural is mouses.

4. Data can be followed by the singular or plural — the plural form is more
common in science. The singular form of data is datum, but data is
more commonly used in both the singular and plural.

5. Datum / Data is an example of a Latin singular and plural. Other Latin
and Greek words commonly used in scientific English are: apex / apices,
axis | axes, analysis | analyses, criterion [ criteria, lemma | lemmata,
optimum | optima, phenomenon | phenomena, vertex | vertices.

YES NO

The patients consisted of three The patients consisted of three childs,
children, four adult men, and six | four adult mans, and six adult womans,
adult women, all with persistent all with persistent problems with their
problems with their teeth. tooths.

This paper compares the relative | This paper compares the relative brain
brain powers of fish and sheep. | powers of fishes and sheeps.

All subjects were provided with All subjects were provided with PCs,
PCs, monitors, headphones and monitors, headphones and mice.
mouses.

This data is / These data are
inconsistent.

This was true of the first analysis, | This was true of the first analysis, but
but not of the other analyses. not of the other analysises.




1.3 nouns ending in -s
Some singular nouns finish in ‘s’. Such words behave in different ways:

1. Economics, electronics, mathematics, physics, politics, statistics —
when these words describe a subject of study, they require a verb in its
singular form (e.g. is not are).

2. If the words in Rule 1 are not used in the sense of a subject of study,
they generally require the verb in the plural, but are also found with
a verb in the singular. An exception is electronics which is found,
indifferently, with a singular or plural verb.

3. Means can be the plural of mean (i.e. average). However, means is
singular when the meaning is way, for example, a means of transport.

4. News is uncountable (1.8), also medical words such as diabetes,
mumps, and pus are uncountable.

5. Nouns that end in -is form their plural with -es (e.g. one analysis |
thesis, two analyses | theses).

6. Species is both singular and plural.

YES YES

Economics is one of the most
popular subjects amongst students in
our university.

Statistics is a distinct mathematical It is not clear where these
science, rather than a branch. statistics come from.

In this case the physics are Eulerian | If the physics is the same in
invariant. central and peripheral collisions,
then Eq. 1 yields ...

Competition is different in knowledge- | Climate change is a subject of vital

based industries, because the importance but one in which the
economics are different. economics is fairly young.
This means of transport is the Prison is another means of
fastest. controlling young offenders.

This news is not good.

In my thesis | conducted an analysis | In their theses they conducted
of ... several analyses of ...

Genome transplantation in bacteria: These species are subdivided into
changing one species to another serotypes.




1.4 nouns indicating a group of people
1.

Some nouns that have a plural form are often used in the singular but
with either a singular or a plural verb. Such nouns all relate to humans
and include: army (navy, air force), audience, board, cabinet (council,
government, senate etc.), class (as in group of students), committee,
company (firm, corporation etc.), crew, department, faculty, family, jury,
majority, media, minority, public, staff, team. The choice of singular

or plural depends on whether the people who make up the group are
acting as individuals (generally plural verb preferred) or as a collective
unit (generally singular verb).

People requires a plural verb. persons is often used as a more

formal version of people. persons is frequently found in medical and
psychology research papers, or when talking about the capacity of a
machine to hold a certain number of persons. In other cases people is
often more appropriate particularly when it refers to people in general,
rather than a subset.

Police is followed by a verb in the plural (e.g. the police do not
intervene).

YES NO
The class is made up of 15 students. The class are made up of 15
students.
The board of examiners is / are The board of examiners are a
authorized to make decisions regarding | statutory body established by the
department.

Under pressure, many people admit Under pressure, much people
that they believe in ghosts. admits that they believe in ghosts.

Title: Prevention of heart disease in
older persons

Title: A hypnotherapy treatment for
persons prone to criminal activities

Title: Job satisfaction — How do people | Title: Job satisfaction — How do
feel about their jobs? persons feel about their jobs?

The police are often perceived as The police is often perceived as
being racist. being racist.




1.5 number-verb agreement

Generally speaking the noun closest to the verb determines whether
the verb is in a singular or plural form. Example: The majority of books
have now been digitized by Google. In this example there are two
nouns — majority and books — but books is closest to the verb (have

been digitized).

A number of requires a verb in its plural form; the number of requires a

verb in its singular form.

A set of or a series of requires a verb in its singular form.

The verb before more than one is in its singular form.

YES

Around 40% of the funds have
been deposited.

NO

Around 40% of the funds has been
deposited.

The majority of those interviewed
were African Americans.

The majority of those interviewed
was African Americans.

Only a quarter of these men are
still alive.

Only a quarter of all these men is still
alive.

A number of papers have
highlighted this major difference.

A number of papers has highlighted
this major difference.

The number of papers being
published on this topic has
increased.

The number of papers being
published on this topic have
increased.

A set of three parameters is
obtained.

A set of three parameters are
obtained.

A series of four experiments was
performed.

A series of four experiments were
performed.

This happens when there is more
than one possible answer.

This happens when there are more
than one possible answer.




1.6 countable nouns: use with articles

A countable noun is something you can count: 30 books, many
manuscripts, 100 apples, several PCs.

1. Before a singular countable noun you must put an article (a / an or the).

For exceptions see 1.7.4.

2. If you are talking about something in general, then do not use the with

plural nouns.

3. Scientific / technical acronyms (22) whose last letter stands for a countable
noun behave like other countable nouns. They thus require an article when
used in the singular, and an -s when used in the plural (22.3).

4. After as and in, a few singular countable nouns are used without any

article.

YES

A book is still an excellent source
of information.

NO

Book is still an excellent source of
information.

The book that | am reading is
about ...

Book that | am reading is about ...

This acts as an alternative

This acts as alternative

When | was a student.

When | was student.

You cannot leave the country
without a passport.

You cannot leave country without
passport.

Funds are essential for research.

The funds are essential for research.

Throughout the world, full
professors tend to earn more
than researchers.

Throughout the world, the full
professors tend to earn more than the
researchers.

Access requires a PIN (personal
identification number).

Access requires PIN (personal
identification number).

The number of purchases of CDs
is only 1% of what is was 25 years
ago.

The number of purchases of CD is only
1% of what is was 25 years ago.

We used a 5-kR resistor placed in
series.

We used a 5-kR resistor placed in a
series.

All non dummy variables are in
log form.

All non dummy variables are in a log
form.

We used X as input, and Y as
output.

We used X as an input, and Y as an
output.
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1.7 singular countable nouns: use with and without a / an in

scientific English

1. Some singular countable nouns can be used with or without an article
with no difference. There are no clear rules for this, and usage seems
to vary from discipline to discipline, and from author to author.

2. If the noun is followed by of (i.e. to add further details), then this noun is

preceded by a / an.

3. Some singular countable nouns are used without an article when they
are used in an extremely generic way.

4. When preceded by by, means of transport are used without a /
an; certain time expressions do not require a / an when used with

prepositions.

WITH A /AN WITHOUT A /AN

It is stored in a compact form

It is stored in compact form.

As these parameters are fixed, a
grammar is determined, what we
call a “core grammar”

We call this kind of abstraction
“aggregation.”

These were obtained by using
3-chloro-1-propanol as the
internal standard.

These fats were used as internal
standard.

An analysis of the data showed
that ...

Analysis of the data showed that ...

... with a probability of 0.25

... with probability 0.25.

The software is used under a
license from IBM.

The software is used under license from
IBM.

This analysis indicated that the
number of strata could be reduced
considerably without a loss in
the precision of the values found.

This analysis indicated that the number
of strata could be reduced considerably
without loss of precision and without

loss of generality.

The guinea-pigs were housed
singly or in pairs at a room
temperature of 20-22°C.

The samples were stored at room
temperature.

This was followed by etching in
an aqueous solution of
phosphoric acid and chromic
acid.

We examined the reaction between
methylchloride and chloride ion in the
gas phase and in aqueous solution
using techniques based on ...

Their new perfume depicts a
strawberry on the label.

Their new perfume smells of
strawberry.

They rented a car to travel
through India.

They traveled through India by car. They
drove by night. They discovered that it
often rains in India in [the] summer.




1.8 uncountable nouns: general rules

An uncountable noun is seen as a mass rather than as several clearly
identifiable parts, for example chemicals, gases, metals, and materials.
There are hundreds of uncountable nouns, some examples frequently
used in research are:

access, accommodation, advertising, advice*, agriculture (and other subjects
of study), capital, cancer (and other diseases and illnesses), consent,
electricity (and other intangibles), English (and other languages), equipment?®,
evidence*, expertise, feedback, functionality, furniture*, gold* (and other
metals), hardware, health, industry, inflation, information®, intelligence, luck,
knowhow, luggage*, machinery*, money, news, oxygen (and other gases),
personnel, poverty, progress, research, safety, security, software, staff,
storage, traffic, training, transport, waste, wealth, welfare, wildlife.

The uncountable nouns listed above with an asterisk (*) can be used with
a piece of. This means that they can be used with a / an, one and be made
plural. Examples: a piece of advice, two pieces of equipment, one piece
of information.

Uncountable nouns cannot be:

1. Made plural, i.e. you cannot put an ‘s’ at the end of the word; this
means that they are not used with plural verbs (e.g. are, have).

2. Preceded with words such as: a, an, one, many, few, several, these
(i.e. words that in some way indicate that a distinct number of items is
involved).

YES

This information is confidential.

NO
These informations are confidential.

Feedback from users on usage of
the software has shown that ...

Feedbacks from users on usage of
the software have shown that ...

The news is good — our manuscript
has been accepted.

The news are good — our manuscript
has been accepted.

We need several new pieces new
equipment and [some] new
software.

We need several new equipments
and a new software.

Our institute only has a little money
available for funding.

Our institute only has few money
available for funding.

We have not done much research in
this area.

We have not done many researches
in this area.

Written consent was obtained from
all patients.

A written consent was obtained
from all patients.

She has expertise in this field.

She has an expertise in this field.




1.9 uncountable nouns: using a different word or form

1. To express the plural of certain uncountable words, sometimes you

need to choose another word.

2. On other occasions you may need to place the uncountable noun in an

adjectival position before another noun.

YES

She is an expert in many areas.

NO

She has expertises in many
areas.

outstanding.

The features of this application are

The functionalities of this
application are outstanding.

outstanding.

The functionality of this application is

Note: Although theoretically
uncountable, functionalities is gaining
acceptance

They have a new advertisement on TV.

They have a new advertising on
TV.

industry and research.

| have done several jobs both in

| have done several works both in
industry and research.

manufacturing company.

They work in research and also for a

They work in research and also for
an industry.

We need a program / an app.

We need a software application.

We need a software.

We have a training course tomorrow.

We have a training tomorrow.




