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Introduction

Running or working in a small business is one of the coolest
things a person can do. Really. We mean it. Sure, sometimes the
environment is difficult — but it’s an environment in which you
have the opportunity to make a lot of money. And it’s also an
environment in which you can build a company or a job that fits
you. In comparison, those working in the big-company,
corporate world are furiously trying to fit their round pegs
painfully into square holes. Yuck.

You're wondering, of course, what any of this has to do with this
book or with QuickBooks. Quite a lot, actually. The whole
purpose of this book is to make it easier for you to run or work
in a small business by using QuickBooks.

About QuickBooks

Let us start off with a minor but useful point. QuickBooks comes
in three different flavours: QuickBooks SimpleStart, QuickBooks
Pro, and QuickBooks Premier. QuickBooks SimpleStart is a
much simpler version of QuickBooks Pro. In fact, it’s so simple
you won’t need much help using it. But if you do, this book can
help guide you. QuickBooks Pro is a good choice for established
businesses where fancier features like stock item backorders,
multiple units of measure, tracking time and expenses by
customer (or job) and using that information to invoice
customers, are not important. And of course, QuickBooks
Premier is the top of the range flavour - it has all the bells and
whistles. We should also mention that up to three users can be
working in QuickBooks Pro simultaneously, while up to 30 users
can work with QuickBooks Premier at the same time.



To write this book, we used the QuickBooks Premier
Accountant Edition, which is just QuickBooks Premier by
another name. By describing how you use QuickBooks Premier,
we also tell you how to use QuickBooks Pro. That’s because
most things we talk about in this book apply both to
QuickBooks Premier and to QuickBooks Pro. Where there are
differences, we point them out.

— The bottom line? Yes, there are several flavours of
QuickBooks, but if you're just trying to get started and want
to use QuickBooks, this book works for both QuickBooks
Pro and QuickBooks Premier.

About This Book

This book isn’t meant to be read from cover to cover, like some
Stieg Larsson page-turner. Instead, it’s organised into tiny, no-
sweat descriptions of how you do the things you need to do. If
you’re the sort of person who just doesn’t feel right not reading
a book from cover to cover, you can (of course) go ahead and
read this thing from front to back. You can start reading Chapter
1 and continue all the way to the end (which means through
Chapter 19 and the appendixes).
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We don’t think this from-start-to-finish approach is
bad because we tell you loads of stuff (tips and tricks, for
example) along the way. We tried to write the book in such
a way that the experience isn’t as rough as you might think,
and we really do think you get will get good value from your
reading.

But you can also use this book the way you’d use an
encyclopaedia. If you want to know about a subject, you can
look it up in the Table of Contents or the index and then you can
flip to the correct chapter or page and read as much as you
need or enjoy. No muss, no fuss.

We should, however, mention one thing: Accounting software
programs require you to do a certain amount of preparation
before you can use them to get real work done. If you haven’t
started to use QuickBooks yet, we recommend that you read
through the first few chapters of this book to find out what you
need to do first.



