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Introduction

You've probably heard that medical transcription is a flexible
career that you can do from home. Perhaps you’re attracted to
the idea of being part of the drama and intimate details of
medical care, and medical transcription sounds like it would be
very interesting work. Maybe you just want something,
anything, you can do from home to earn a buck, and you’re
wondering if medical transcription could be it.

Despite what some advertisements might lead you to believe,
it’s not true that anyone willing to take a course can become a
medical transcriptionist (MT) and earn big bucks working from
home. It is true that it’s interesting, challenging, and often
flexible work. Many MTs do work from home. You can prepare
for and launch an MT career without ever stepping out your
front door, if you want to. For some people, it’s a great career
option, but it’s not the right choice for everyone.

About This Book

This isn’t a textbook about how to become an MT. You don’t
need to read it cover to cover or even in order. Dip into the part
you need, when you need it. Come back later and dip into a
different section when you need that. Consider this a quick
study guide, reusable reference, and career companion.

There’s a lot of information, and even more misinformation,
available about working as a medical transcriptionist. This book
is here to help you sort fact from fiction, so you can decide if
you want to become an MT, and if so, how to go about it. It’s
also designed to stand beside you and answer the questions
that most commonly pop up after you get on the job.



Conventions Used in This
Book

[ don’t use many conventions in this book, but I do use a few:

¥ When I define a new term, | italicize it. You can find the
definition nearby (often in parentheses).

¥ ] use monofont for web and e-mail addresses. Note: When
this book was printed, some web addresses may have
needed to break across two lines of text. If that happened,
rest assured that we haven’t added extra characters (such
as hyphens) to indicate the break. So, when using one of
these web addresses, just type in exactly what you see in
this book, pretending as though the line break doesn’t
exist.

What You’re Not to Read

The shaded boxes that appear here and there are sidebars.
They include extra information that’s interesting or fun. The
material in them isn’t essential to understanding the topic at
hand, and you can bypass them without missing out on key
concepts.

The Technical Stuff icon identifies extras included for people
who like to know the details behind things. If you’re not one of
them, it’s okay to zip right past.

Foolish Assumptions

[ figure you’ve probably picked up this book for one of the
following reasons:



¥ You're thinking about becoming an MT and you want to
know what the job entails and how to get started.

¥ You're already an MT student and you picked up this book
to help you get off to a flying start.

¥ You're a working MT who’s as obsessed with learning and
growing as you've always been.

[ also assume that you want to get straight to business and not
waste time lollygagging around.

How This Book Is
Organized

This book is broken into parts that parallel the journey to an
MT career. It starts at the beginning with career exploration and
moves on to identifying and mastering practical skills and then
to landing and managing an MT job. The final part provides
reference materials you can use to help you on the job.

Every chapter in Medical Transcription For Dummies is designed
to be entirely self-contained. You can go through them in order
or jump straight to whatever you need at the moment. This is
one time when you can have something both ways.

Part I: So, You Want to Be a
Medical Transcriptionist

Before diving into a career in medical transcription, you’ll want
to know exactly what’s involved and what to expect. This part
will give you the basis to decide if medical transcription is a
realistic career option for you, and if so, how to get off to a
running start. It starts with an inside look at what MTs do on a



